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Introduction

A new Department of Employment Generaticn, Skill Development and Training has been carved
out of the Department of Labour and Employment vide Govt. Notification No. 18/16/2007-

GC(2)/7219 Dated 11.04.2007 and 31.07.2007. The Citizens charter represents the commitment

of the department towards standard, quality, time frame of service delivery, grievance redress
mechanism, transparency and accountability. The Department of Employment Generation, Skill

Development and Training, Punjab in its efforts to provide more opportunity of job for
unemployed youth and citizen friendly governance endeavored to operationalize this charter.

This citizen Charter aims at making the services rendered by the Department of Employment
Generation, Skill Development and Training. Punjab accessible, quick, utility based and user
friendly.

Vision:

To provide employment facilitation and counseling to each and every

student/candidate/unemployed youth and to create a data hank of Skilled/unskilled Punjabi
youth so that facilitation can be done in a target oriented manner.

Mission:

e Registration of job-seekers for employment assistance manually and on PGRKAM portal
and National Career Service (NCS) portal.

e Facilitation to get employment in various sectors and placement of registered
candidates

e Vocational Guidance and Career counselling Programme to registered candidates to
make them employable.

Functions :

1) FUNCTIONS OF THE DEPARTMENT:-
1. Department registers candidates who come on their own to its offices. Officers of

the department also motivate students and candidates to get themselves registered
for employment assistance through their talks delivered during various V.G

programmes. The department renders all its services free of cost.
2. Placement of registered candidates is carried out through notified vacancies,

advertised vacancies and RozgarMelas.

3. Department provides guidance, Counselling awareness through its various
vocational guidance programmes like Career talks, Career Conferences/Exhibitions,

Self-Employment Camps, Individual guidance and one month Mass counseling
programme.



4. Department implements EMI programme through Establishment Reporting System.

Employment Exchanges are responsible for collecting regularly information about
employment in Private Sector as well as in the Public Sector through Collection of

E.M.I Returns under Compulsory Notification of Vacancies Act, 1959.
5. Department disburses unemployment allowance to its registered eligible candidates

as per norms.
6. To enhance employability of unskilled/semi-skilled youth, the department is

implementing Skill Development Initiatives Programmes through various schemes.
7. To provide training to its employees/officers through State and Central Government

training agencies.

The Bureau will have the following functions:

One Stop Platform: To provide one stop platform for facilitating employment including
overseas employment, skill training, self-employment, enterprise and entrepreneurship
development at the district level

Coordinate and Monitor Implementation of Schemes: To coordinate with all the departments
for successful implementation of relevant Central and State Government schemes and regularly
monitor the same

Employers- To provide regular interface between the
Interfa e between the Job eeke
see ers and Employers t roug Dlgltal Platform as well as conventional channels

Services to the Employers: To provide a variety of services to the Employers through digital
platform as well as in person. It will include understanding the requirements, registering the
same, arranging placement drive, and arranging skill training as per the requirement of the
Employers. To ensure compliance of requirements of Persons with Disabilities Act and the
Employment Exchanges (Compulsory Notification of Vacancies) Act in the district

Services to the Job Seekers: To provide a variety of services to the Job Seekers through digital
platform as well as in person. It will include understanding the aspiration of the Job Seeker,
registering his or her name, provide counselling, provide finishing skills, provide domain skills
and assist in the placement of the Job Seeker and provide post placement support

Services for Self-Employment and Entrepreneurship: To support youth in seeking Self-
Employment and other entrepreneurial ventures by providing assistance under various Central
and State schemes, providing professional guidance and mentoring, linkages with Banks and
other necessary suppaort



Services for Oversees Placement: To provide necessary support to youth desiring oversees
placement such as information about oversees opportunities, clearances required, skills
required, counselling and other support

Coordinate with Educational Institutions: To coordinate and partner with various Educational
Institutions in the district to provide necessary support to Youth for skills, employment and
entrepreneurship.

Coordinate with Skill Training Agencies: To coordinate and partner with Skill Training Agencies
in the District for providing skill training to the registered youth.

Advertisement platform for jobs/ vacancies: To act as a digital platform wherein all
jobs/vacancies of the Govt. Departments/ Organisations (contractual/outsourcing/regular) shall
be publicised.

Any other related function: To coordinate, facilitate and effectively discharge any other
function, which may be entrusted to the Bureau by any department or organization of the State
or Central Government.



Service Standards

Sr. | Types of Service Service Details Timeline/Quality
No
(1) Registration
Registration of | Register names of those unemployed | On the Spot, by turn
candidate persons who  visit employment
exchange to get assistance for obtaining
gainful employment/self-employment
Renewal/Addition of | Add qualification in registration card | Every vyear, same
gualification in | when even they approach for obtained | month  plus one
registration card additional qualification and experience. | month grace period
Issue and identify card which is to be | given to candidates
renewed during same month every
year.
Transfer the | When and Applicant informs the | Within 24 hours
registration card exchange that he is moving to another
exchange area then his Index card
should be transferred to the exchange
serving his new place of residence.
(2) Guidance
Group Guidance Immediately after the Registration | On the spot by turn
Guidance talk, discussionwith home
generous group of applicants will be
held. While such discussion is primarily
intended for applicants  seeking
registration, other Interested Visitors
also is allowed to participate.
hdividual Guidance | After registration individual guidance | On the spothby turn
{Counseling) should be provided to all who require
personalized assistance with regards to
one more problems pertaining to the
choice of career.
Career Talks To organize career guidance | As per directions by
seminars/talks/conferences/exhibitions | the higher authority
[targets revised
from time to time
{3) Placement
Booking of wvacancy | Booking of vacancies by the | Within24 hours
after having received. Employment Exchange Immediately
after receiving from the employer
Submission of | Prepare a list of candidates for those | Withinl4 days
candidates vacancies as per employers’
requirements of education
qualification, experience, age, sex&




place of work etc. on the basis of first-
come first serve and Send a list of
submitted candidates to the employer
to hold an interview on the proposed
date.

Organize

Job

Fairs/Placement Camps

Organize Job fairs/placement camps by
each district level office for job
placements.

As per directions by
the higher authority
[targets revised
from time to time

(4) Unemployment Allowance.

Unemployment Receive forms of eligible candidates for | As per the
Allowance. obtaining unemployment allowance | availability of
fulfilling conditions of being or three | application,
years on our rolls, between age of 17- | according to the
40, whose family income doesn’t | rules
exceed Rs.12000/-per year.
{5) District Bureau Employment and Enterprises
1 District Bureau | According Notification 4.9.2017 | Appendix 1
Employment and | (Annexure-8)
Enterprises
{6) Punjab Ghar Ghar Rozgaar and Karobaar Mission
Punjab  Ghar  Ghar | Services available at www.pgrkam.com | Appendix 2
Rozgaar and Karobaar
Mission
{7) Punjab Skill Development Mission
Punjab Skill | Various Skill training programs Appendix 3

Development Mission




Grievance Redressal Mechanism

Manual:

In this system all the offices of the department are operational from 9.00 am to 5.00 pm on
working days. The complainants can lodge their complaints to respective Districts officers. The
superintendent of the office receives the complaints and marked to the related branches. Each
complaint is followed up by Deputy Director (PPSD) and proper solution is provided within the
month at Head Office level.

Public Grievance Redressal Portal

PGRS portal is launched to provide an accessible, transparent, robust, effective and time bound

public grievance redressal for citizens in Punjab. A comprehensive Grievance Redressal System
with detailed roles and responsibilities of every actor, defined timeframes, and processes has

been established. This system intends to harness Information Technology (IT) as an important
tool to make the public grievance redressal ecosystem equitable, de-centralized, transparent,
accountable, inclusive, and accessible to all individuals.

The use of the partal is to enable the citizen to submit the and the department takes an
appropriate action to resolve the grievance within the stipulated time period.

The citizen can submit the grievance to the concerned state government department on the
link http://connect.punjab.gov.inbylogging in or signing up.

Grievances are categarized as follows:

1. Complaints by General Public
2. Employees Request

3. Employment Assistance

4. Unemployment Allowance

How To Apply

Login to connect portal

Fill the additional profile
After that click on Apply Now



CITIZEN/STAKE HOLDERS:-

Our Citizen/Stake holders are:

a) Job seekers & their parents.
b} Employers

) Retirees of department

d)  Citizen of Punjab

PERIODICITY OF REVIEW:-

We are committed to revise annually and improve the services being offered under the
charter.



Operation Levels

Minister-in-Charge

the Offices of the districts where the
employees are presently posted & working.

for Fok+Fzr, Mansa+Barnala, and
Mks+Fazilka) Rest will have 1 Each

l FIELD OFFICE
Su
Govsiopment and Training ‘ I l L
o Special Office of smzloyment Generation,
Deputy Director (4) DBESDT-(6) SAS Nagar, Ludhizna DBESDT-(16) Rest of the Districts 501l Drvelcomert 330 Traming (Persons
EGSDTO(8) Patiala, Bathinda, Jalandhar, Amritsar WIth Ciates) Ludhiand
Superintendent G-1 (1) 1 ' l
ACFAlL) Deputy Director-1 Each e i DEGSOTO-1
Superintendent G-2 (2| £GS0T0-2 Each (Except for Luchiana which sl o Senior Assistant-1
Senior Assistant-(13) will have 3) Superintendent Grade2-1 Each
St Scale Stenographer-{1) Senior Assstant- 3 ach TR bt i
Statistical Assistant{1) :
1 S e ) Suttcal Mstotont-3 Soch Clerk (Accounts) 1 Each DBESOT District Bureau of Employment
‘j@ R Jr. Scale Stenographer-1 Each Ir. Asslstant/Clerk.7 Each (Except Generation, Skil Development and Training.
: M' | Clerk (Accounts)-1 Mansa having 6 Jr. Asst./Clerk) DEGSDTO- District Employmant Generaticn,
Clerk(Legal)-2 skill Development and Training Officer
ClerkiAccounts) 3 Jr. Assistant/Clerk-8 Each Steno-typlsts- 1 Each( Except Faridkot,
= SI_—!YP‘SBT Ferozepur, Mansa, Muktsar and Fazilka) EGSDTO-  Employment  Generation,  Skill
R e NOTE:- The residual Group-D Posts currently Development and Training Oficer
Proof Reader-(1) | filled shall be sut { In the Head 3 Statistical Assistant- 1 Each (Except




9) Administrative Setup of Directorate Employment Generation and Training Department, Punjab.

S.No Designation Power (administrative,
financial&Judicial),Duties
1) Director HeadofDepartment
2) JointDirector WorkallottedbyDirector
AdministrativeBranch
DeputyDirector
EGTO

BudgetBranch

DeputyDirector

E.G.T.O

EmploymentRegistration&VacanciesNotificationDivision(ERVND)

DeputyDirector

E.G.T.O

EmploymentGenerationPolicy,Planning&StrategyDivision(PPSD)

DeputyDirector

E.G.T.O

Detailsof Fieldofficesandtheirlocation

District Address

E-mail id

HelplineNumber

Amrtisar Ground Floor, District
Administration
Complex, Near District

Court, Amritsar

employmentasr2015@agmail.com

99157-89068

Barnala 2"Floor, District
Administration

Complex,Barnala

dbeqgt.bnl@punjab.gov.in

94170-39072

Bathinda Near City Mall,

Opposite Children
Park, Civil lines,
Bathinda

deobathinda709@agmail.com

77196-81908

Faridkot 1%Floor, Red Cross
Building,Near Sandhu

Palace

emp.officefaridkot@yahoo.com

99883-50193



mailto:dbeeamritsarhelp@gmail.com
mailto:dbeebarnalahelp@gmail.com
mailto:dbeebathindahelpline@gmail.com
mailto:dbeefdkhelpline@gmail.com

Details of Field offices and their location

District

Address

Helpline Mail

Helpline
Number

Fatehgarh
Sahib

Room No.119, Ground Floor,
District Administration
Complex, Fatehgarh

Sahib

disttempfgs@gmail.com

99156-82436

Ferozepur

2" Floor, Block-1, , District
Administration Complex,
Ferozepur Cantt

degtofzr@gmail.com

9465474122

Fazilika

Room No.502, 4™ Floor,
District Administration
Complex, Fazilika

degtofzk@gmail.com

89060-22220

Gurdaspur

Room No.217, Block- B,
District Administration
Complex, Gurdaspur

degto.gsp@gmail.com

81960-15208

Hoshiarpur

1% Floor, MSDC Complex,
Govt ITI, Jalandhar Road,
Hoshiarpur

employmenthoshiarpur@gmail.com

62801-97708

Jalandhar

Room No. 313, 3rd Floor,
District Administration
Complex, Ladowali Road,
Jalandhar

jalandharemployment@gmail.com

90569-20100

Kapurthala

5th Floor, District
Administration Complex,
Village Kadupur, Kapurthala

dbegt.kpt@gmail.com

98882-19247

Ludhiana

Partap Chowk, Opp
Sangeet Cinema,

Ludhiana

dbeeludhiana@agmail.com

77400-01682

Mansa

1% Floor, District
Administration Complex,
Suvidha

Center Building, Mansa

degtmansa@agmail.com

94641-78030

Moga

Room No. 314, 3" Floor,
Block C, Chenab Jhelam
Building, District
Administration

Complex, Moga

employment.moga@gmail.com

62392-66860

Shri
Mukatsar
Sahib

District Administration

Complex, above Sewa Kendra

Shri Mukatsar Sahib

employment.mukatsar@gmail.com

98885-62317



mailto:dbeefgshelpline@gmail.com
mailto:dbeefzrhelp@gmail.com
mailto:helplinedbeefazilka@gmail.com
mailto:employmenthelpline.gsp@gmail.com
mailto:employmenthoshiarpur@gmail.com
mailto:jalandharemployment@gmail.com
mailto:helpline.dbegt.kpt@gmail.com
mailto:dbeeludhelp@gmail.com
mailto:dbeemansahelp@gmail.com
mailto:dbeemogahelp@gmail.com
mailto:dbee.smshelp@gmail.com

Details of Field offices and their location

District Address Helpline Mail Helpline Number

Pathankot | Room no. 352, District | degto.ptk@gmail.com 76578-25214
Administration Complex,
Malikpur Chonk,
Pathankot

Patiala Block D, Back side dbegt.pat@gmail.com 98776-10877
Suvidha Kendra, Mini
Secretariate, Patiala

Rupnagar | District Administration degtorpr@gmail.com 85570-10066

Complex, Ropar

SAS Room No. 456-460, degtomohali@gmail.com 78142-59210
3"9Floor, District

Nagar Administration

Complex, Sector 76,

SASNagar
Tarn Room No. 115, First employment169@gmail.com 77173-97013
Taran Floor, District

Administration

Complex, TarnTarn

SBS Room No. 412, 3rd dbeqgt.sbhsn@punjab.gov.in 88727-59915
Floor, District

Nagar Administration Complex,
Chandigarh Road,
SBSNagar
Sangrur District Administration degtbsgr@gmail.com 98779-18167

Complex, near Bus
Stand, Sangrur



mailto:dbeemohalihelp@gmail.com
mailto:dbeetarntaranhelp@gmail.com
mailto:helplinedbeesbsn@gmail.com
mailto:dbeesgrhelp@gmail.com

APPLICATION FORM FOR CLAIMING UNEMPLOYMENT ALLOWANCE
TO BE SENT TO THE EMPLOYMENT EXCHANGE WHERE AN
UNEMPLOYED EDUCATED PERSON IS REGISTERED.

1. Name of the applicant (In Block letters):

2. Father's Name (In respect of men and unmarried women):

3. Husband's Name (In respect of married women):

4. Permanent address:

5. Name of Employment Exchange where registration is continuing:
6. Current Registration number allotted by the Exchange:

7. Occupation and N.C.O. in which registered.

8. Applicant’s educational qualifications:

Qualifications Date from which registered at the Exchange.
(i) Matric or equivalent As Matric  As Graduate
(i) Graduate

9. Documents to be attached with the application form.
(i) Three specimen signatures, dully attested by a Gazetted Officer.

(i) Domicile Certificate issued by a competent authority (This Certificate is needed
to be given by the residents of Punjab but living at Chandigarh).

(iil) An affidavit duly attested by a Magistrate/ Oath Commissioner in support of his/

her claim for unemployment allowance,

(i) A Medical Certificate from Medical Officer of Government Hospital/ Dispensary
(To be furnished duly by blind, deaf and dumb applicants registered with the
special Employment Exchange for Physically Handicapped persons, Punjab,
Chandigarh).

(i) A certificate of being of Punjab origin (To be furnished by blind, deaf and dumb

Applicants only).
(iii) Three passport size photographs of the applicant, “dully attested by a Gazetted
Officer”,

Signature of applicant
Place:
Date:



14) UNDERTAKING IN THE FORM OF AFFIDAVIT TO BE SENT BY
CLAIMANT OF UN-EMPLOYMENT ALLOWANCE EVERY QUARTER
SUBSEQUENT TO INITIAL CLAIM,

| son/ daughter/ wife of Shri and
resident of do here by solemnly affirm and declare that no
change has occurred in the particulars furnished by me in my affidavit dated

at any time during the period from to

(period of claim) which may render me ineligible for the payment of unemployment
allowance under the Punjab Payment of Un-employment allowance to Educated un-
employed persons Rules, 1978, as per Punjab Government, Employment
Department Notification No.128-5L & E-79 dated the 111 January, 1978 and as
amended from time to time.

DEFPONENT
Verification
Verified that the contents of the above affidavit are correct and that
nothing has been concealed therein. _
DEPCOMNENT

ATTESTED
(i) Registration No.
(i) Name of Exchange:




15) _ AFFIDAVIT
(For claiming unemployment allowance sanctioned vide Punjab  Government
Employment Depariment Notification No.128-5L & E-79, Dated 11 January 1979,
and as amended from time to time)

| E son/ daughter/ wife of
(Name of the claiment) and permanent resident of

(Complete postal address)

Do hereby solemnly affirm and declare as follows:-
1 That my name is registered for employment assistance with Employment

fiﬁange vide particulars given in my attached application
2. Thatl claim unemployment allowance for the period from to

3. That | was not gainfully employed during the period shown in ltem-2 above in
any Government/ Quasi Govemment Department/ Local Bedyl Private
Establishment or in any kind of self employment whether independently or
with my family.

4. That | was never dismissed from Government service or from the service of
any public sector undertaking including corporations, Quasi Government
Institutions, statutory bodies and local bodies etc.

B That | was never convicted of a cognizable offence involving moral turpitude.

6. That | have not been receiving any pension, scholarship or financial aid
from any source during the period of my claim as mentioned in item 2 above.

; That | have not been receiving education in any recognised =ducational
technical or professional institution during the pencd mentioned in item 2
above,

8 That my permanent place of resident s in Punjab and that | have been
residing in Punjab for af least 6 months in the year proceeding the date of my
enclosed application form,OR That my pemanent place of resident is in
Punjab and that | have been residing in Chandigarh for the last

months/ years.

8 That | had no income of my own and the income of my family from all
sources did not exceed Rs. 1000/- p.m. during the period of my claim as
mentioned inltem-2 above (The term family includes parents, spouse and
dependent children). '

10.  That | was within the age of 17 to 40 years during the penod for which
allowance is being claimed.

11, That | have not claimed unemployment allowance from Punjab Government
through any cther sources or agency nor shall | claim it from any other soures
under the Punjab Govermnment.

DEPONENT

Place:

Date:

Verified that the contents of the above affidavit are correct and that nothing has been
concealed therein.

DEPONENT
ATTESTED
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Government of Punjab
Department of Employment Generation and Training
(Employment Generation-Branch)

Notification

No.6/2/2017-4EGT/ L7 Dated: Chandigarh &-¢-17-

1.  The Governor of Punjab is pleased to constitute District Bureau of
Employment and Enterprises (hereinafter called as the Bureau) in each district of
the State. The Bureau will bring necessary synergy, oversight and effective
coordination in the implementation - of various schemes for employment
generation, skill tFaining, self-employment and entrepreneurship development
across the departments at the district level and facilitate overseas employment to
achieve the objectives of ‘GharGharRozgar’ Mission.

Functions of the Bureau

2. The Bureauwill have the following functions:

(i).  One Stop Platform
To provide one stop platform for facilitating employment including
overseas employment, skill training, self-employment, enterprise and -
entrepreneurship development at the district level

(i). Coordinate and Monitor Implementation of Schemes :
To coordinate with all the departments for . suécessful ‘
implementation of relevant Central and State Government schemes
and regularly monitor the same '

-(iii).  Interface between the Job Seekers and Employers
To provide regular interface between the Job seekers and Employers
through Digital Platform as well as conventional channels

(iv). Services to the Employers

To provide a variety of services to the Employers thrdugh digital

platform as well as in person. It will include understanding the

requirements, registering the same, arranging placement drive, and
* ‘ ’
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(v).

(vi).

(vii).

(viii).

(ix).

(x).

(xi).

To
. he Employers.
ning as per the ¢ .+ Disabilities Act

0 op 1
frequireme“tz (Compulsory. Notification of
e

arranging skl trai
i )
ensure compliance
and the Employment Exchang
Vacancies) Act in the district

Services to the Job Seekers e — — digital
i i f services
To provide a variety O

. it will include understanding Fhe
platform as well as in person- = ™ his or her name, provide
aspiration of the Job Seeker, reglsterlrrg is e i i
counselling, provide finishing skills, provide domain ski ¢

ide post placement suppor
the placement of the Job Seeker and provide p :
services for Self-Employment and Entrepreneurship
To sdpport youth in seeking Self-Employment and O'ther
entrepreneurial ventures by providing assistance under various
Central and State schemes, providing professional guidance and
mentoring, linkages with Banks and other necessary support
Services for Ov_erse-es Placement
To provide necessary support to youth des'i'ring oversees placement
such as information about oversees opportunities, clearances
required, skills required, counselling and other support
Coordinate with Educational Institutions .
To coordinate and partner with various Educational Institutions in
the district to provide necessary support to Youth for skills,
employment and entrepreneurship.
Coordinate with Skill Training Agencies
To coordinate and partner with Skill Training Agencies in the District
for providing skill training to the registered youth,
Facilitate Self Help Groups

To coordinate and work with various stakeholders
Help Groups, |

to facilitate Self

Facilitate employmeqt in Agriculture related activities
To facilitate dissemination of latest practices for A
allied activities to enable unemployed and
interested in agriculture and allied activities fj

8riculture ang
underemployeq youth’
nd gainfulemployment.
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(xii). Effective Implementation of Public Funded Schemes such as
MNREGA ;
To facilitate effective implementation of public funded schemes such .
as MNREGA

(xiii). Advertisement platform for jobs/ vacancies
To act as a digital platform wherein all jobs/vacancies of the Govt.
Departments/ Organisations (contractual/outsourcing/regular) shall
be publicised.

(xiv). Any other related function
To coordinate, facilitate and effectively discharge any other function,
which may be entrusted to the Bureau by any department or
organization of the State or Central Government.

Constitution of the Bureau

3. There shall be a State Level Steering Committee, which shall direct, oversee
and issue necessary guidelines for the effective functioning of the District
Bureaus. Further, Each Bureau shall have the following authorities:
().  Governing Council
(ii).  Chairperson, Governing Council
(iii).  Chief Executive Officer and
(iv). Deputy Chief Executive Officer

State Level Apex Committee

4.  There shall be a State Level Apex Committee, which shall oversee ang issue
appropriate guidelines for effective functioning of the District ‘Bureays The .
C.qrpﬁmittee shall comprise of the following members:

L e [ airpersan]
(i) | Financial Commissioner Development 6 T
 Foifie Principal Secreta , Industries & Commerce " - R AT
(i) | ry mmerce Member

(iv) |Financial Commissioner, Rural Development & p;'_c;ayat_‘r"Memb S
P S o e er
(v) Principal Secretary, Finance il e

e g “.,f‘“";—ﬁ\..‘ ‘l\:l en:Ee‘r\'J
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B - Member

o TFrincipalsecrtary, Labour Member

e — 1 ——

o [Pty o Sovrnment VT
*\;i-ii—)m—F;ri-nEi'b-éI-é;Er-é'tary, Heal'th. .& Fgmjl'y'w-e_lf’flre N | M”mb.eé
_(-ix)— ‘-ﬁ}'ir]i:ibal'-Secr'etarﬂl.“\l'\lelfare_ifi %BE_"___ | _.e.HB”
-(;)m-%"rincipal Secretary, Food P"rocessirj‘g‘ Industnes~ ~ Mem ei |
\‘(x‘i) Principal Secretary, Information TEChnO‘?gY__-,__.,,. o Mem_bi .
(xiiy | Principal Secretary, School Education ] Member
_(;i.i.i-)- '-.Szggt:';\ry, Technical Education & Industrial Training | Member— B
(xn; Sgc}zfary,—b:ﬁiﬁﬁiﬁ'g. T Member

i e

(xv) -‘45‘F_K.épresentativeg'fra_rﬁ]_haﬁ;{ry'lia be nominated by Govt. | Member
(xvi) | Mission Director, Punjab Skill Development Mission Member
(xvii) | SeCretary, Employment Generation [ Member

Secretary

5.
be required,

The Chairperson may co-opt any other department or organisation as may

Functions of the State Level Apex Committee

6. The State level committee will carry out the following functions:

(i) -To provide overall policy directions of the District Bureaus
(i)  To monitor, supervise, guide the programme and resolve inter-
departmental issues

(i) To review the progress of implementation of State Employment
Strategy

(iv) Toapprove and review state annual action plan for employment

(v}  To consider the annual report of the District Bureaus
(vi)  Any other matter which may be entrusted to the ‘Committee by the
Government,

7. The Directorate of Employment Generation will provide the secretariat

assistance to the State Level Steering Committee. The Direct

orate shall also be
responsible for developing digital platform, call centre,

hiring professional

Scanned by CamScanner
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s

: e he proper
services and other such common_and stare level activities to ensure the p
functioning of the District Bureaus.

Governing Council of the Bureau

: onitor and
8. There shall be a Governing Council of the Bureau to guide, m

; ; ists of the
review the functioning of the Bureau. The Governing Council shall consi

following:

: ST irperson TR
() | Deputy Commissioner . . . .. ..o_oowe ... |CHAID |

: ' irperson. ..
{ii)...| Additional Deputy Commissioner . _ _...... .,.ViceChairper
Member ...

 (iii) | General Manager, DIC _ .. . .. ...
o Member . . ...

| (iv). | District Ernp_lm)men_t..gfﬁc@c.. e e e )
{v) . | Representative of State Technical University /Private | Member . __.

Avi). | District Education Officer (Secretary) ... .. . | Member . _
Member = _ .

(vii) | Principal Nodal Polytechnic.

(viii) | Principal Nodal Government [Tl ... . Member

ix) | Assistant Labour Commissioner . |Member . ___
 {x)__| Representative of District RUDSET! | Member

Axi)_|lead BankManager___ . .- ___. . . |Member
(xii) | District Heads of BACFINCO, Punjab SC Land Member

| Development & Finance Corporation, KVIB and v

. |CooperativeBanks

(xiii) District Development & Panchayat Officer =~ M_emb_e,r'_',_ b
| (xv) | Representative of Urban Local Government | Member

P e

(xv) | Two Representati\{es from Industry to be nominated by | Member

N A
xvi) | Deput R
i) | Deputyceo e i | CO-Member

9. The Chairperson ma

Y co-opt any other department o i
officer as may be required. ‘ . Organisation or
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Functions of the Governing Council . ¢ and supervision to the _
10. The Governing Council shall provide overall guidanc et the guidelines
Bureau in discharging its functions as described above su JGovernment. Without
issued by the State Level Steering Committee or the State.

prejudice to the generality of the functions assigned to the Bureau, the RERERINS
Council will discharge the following specific functions:

a. To approve Annual District Plan of the Bureau
objectives
To approve Annual Budget and Accounts of the Bureau
To review the progress of various initiatives and schemes periodically
To plan and review various job melas/ placement campaigns
To plan and review various mobilization campaigns and awareness
campaigns
To plan and review engagement with local employers
. To p lan and review engagement with local educational institutions
. Any other work, which may be specifically entrusted by State Level.

Apex Committee/State Government

11. The Governing Council may further constitute Sub-Committees for specific

for achieving its

® o0 o

bl

> 0o

requirements.
Chairperson, Governing Council

12. The Deputy Commissioner shall be ex-officio Chairperson of Governing
Council and shall exercise following functions:
a. Subject to the decisions of the Governing Council, he shall be the
overall in-charge of the Bureau. : } -
b. He shall be competent to take appropriate decision, if required, in
anticipation of the approval of Governing Council: '

c. He shall provide necessary leadership to the Buré'au 'aﬁd particularly
in seeking the support from a large number of departments

d. He shall ensure regular. meetings of the Governing: Council and ;
periodically review working of the Bur'eaq with its staff ¥
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€. He shall exercise such other powers and functions as may be
entrusted to him,

Chief Executive Officer

13. Additional Deputy Commissioner shall be the Chief Executive Officer of the

Bureau. He shall be responsible for day to day supervision of the Bureau and

provide guidance and support to the staff.He shall exercise such other powers and
functions as may be entrusted to him.

Deputy Chief Executive Officer

14.  He shall be full time professional assisting the Chief Executive Officer and

Chairperson, Governing Council. He shall be in-charge of the team of
professionals, as déscribed at S.No 18 below, to be placed with the Bureau under

various schemes. He shall ensure that the Bureau functions in @ professional -
manner.

Officers/employees from other Departments

15. The Bureauwill have officers from various line departments. The following
officers have been identified to work in the Bureau.

(i)  Employment Officer, Department of Employment Generation &
Training

(i)  Functional Manager, Department of Industries and Commerce
(iii)  District Guidance Counsellor, Department of Education
(iv)  District PMU, Punjab Skill Development Mission

(v)  District Heads of BACKFINCO, Punjab SC and Land Development &
Finance Corporation

(vi)  Officials of Lead District Bank or any other flnanual institutions of the
state/central government

(vii) Research Officer, Department of Economic & StatIStICS
(viii) Labour Inspector, Department of Labour

(ix) Any other officer/official including a specialist in immigration
overseas employment who may be deputed or engaged by the Bureay
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availability of Offic

in the
16. Since there may be variation | hall prepare HR plan

‘ ioner $
district level, each Deputy Commissi . cervices O

Commit
he Bureau by the concerné

ers/ Officials at the
for his district and
f the concerned

after its approval by the State dAdminiStratNe

Officer/Officials shall be placed with t
Departments. with the Bureau
17.  The Officers and other officials whose services are p,a:efelevant T—
shall continue to draw their salaries and be governed under t et/or e

regulations of their respective cadres in their parent departmen ogfficer R
18. The terms and conditions of the Deputy CEO, Placement ’ ot/

i con
Counsellor and other professionals and support staff to be hired on

outsourcing shall be decided by the Department of Employment Generation.
19. The Bureau shall have the following functional Units:

(i)  Registration

(ii)  Counselling

(iii)  Placement & Post Placement

(iv)  Skill Development
(v)  Self-Employment and Enterprise Support
(vi)  Information, Education and Communication
“(vii) Overseas Employment and Emigration
20.  The Additional Deputy Commissioner-cum-CEO shall oversee the day to day

functioning of the Bureau to be assisted by a Deputy CEO, a decision-making
position with delegated financial powers. The Deputy CEO will be professional to
be hired on contract basis who will head the office of the District Bureau which -
will include a placement officer, a career counsellor, other professionals and
support staff under various schemes to be coordinated by the Bureau.

Financing of the Bureau

21, The functions and activities of the Bureau shall be funded by the State
Government in the Department of Employment Generation by Way of grant‘in aid.
The Bureau may however levy fee for the services provided by‘ it with prior
approval of State Level Steering Committee, but no fee shall be charged —to
unemployed youth belonging to 5Cs and OBCs. - ’

RN O
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The Bureau shall maintain a separate Bank Account of its receipt and
expenditure which shall be audited annually by the statutory and government
auditors.

The Bureau shall finalize its quarterly and annually receipt and expenditure
accounts within 30 days from the close of the relevant quarter/year.

The delegation of financial powers shall be as under:

(a) State Level Apex Committee -Full Powers.
(b) Secretary, Employment Generation, Punjab-Rs.50 lakh.
(c) Director, Employment Generation, Punjab- Rs.10 lakh.
(d) Deputy Commissioner -Rs.10 lakh.
22. The financial powers may be delegated at the District Level as deemed fit

with the approval of SLSC.

Powers to Remove Difficulties

23. The State Level Steering Committee shall be competent to remove any
difficulty, which may arise in proper discharge of the functions of the Bureau.

Powers to Issue Directions
24. The State Government in the Department of Employment Generation shall

if so required, have the powers to issue policy directions to the Bureaus on
matters assigned to it and all such directions shall be binding on the Bureau.

Delegation of Powers by the Departments

25.  Any Administrative Department may delegate any of the powers to the
Bureau for smooth implementation of the Schemes.

Dated: 04.09.2017 Bhawna Garg, IAS
Place: Chandigarh Secretary to Government Bf.Punjab '
' Department of Employment Generation & Training
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Endst.No 6/2/2017-4EGT/ printing and
pare copy is forwarded t0 the Contr0||ber‘ blished in
.o H e pu
) is notification May .
Stationary, Punjab with the request that thi is oice for official use.

i esenttot
Punjab Ordinary Gazette and 100 copies may b
Additional 5€ etary

A copy alongwith a s

Dated: Chandigarh

Endst.No. 6/2/2017-4EGT/
nformation please-

A copy of the above is forwarded to the following for i

(i). Punjab
loyment Generation and

Principal Secretary to Chief Minister,
(ii).  Private'Secretary to Minister of Emp
= et
Additiona

Training, Punjab
ecretary

Endst.No. 6/2/2017-4e6T/ 4923—W 94 Dated: Chandigarh Y—9—1d7

A copy of the above is forwarded to the following for information please.

Private Secretary to Chief Secretary, Punjab
All the Financial Commissioners/Principal Secretaries/Administrative

(i).
(ii).

Secretaries of the State
(iii).  All the Heads of the Department of the State.
(iv).  Allthe Deputy Commissioners of the State. %
Additional Secrétary o
Endst.No. 6/2/2017-4EGT/ Dated :Chandigarh N, 15

A copy of the above is forwarded to the following for infdr_mation and

necessary action please.

(I) Additional Secretary, Employment Generation and Trainiﬁé,’ lﬁﬁnjab
(i).  The Director, Employment Generation and Training, Phnjab

i " " Addi'tiona%Silf’?tEry
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Memorandum of .‘i\ssocmtlon of
e I'Obdl!‘ Mission Society
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L

‘ s P 7
The govern}ncnl of unjab is du % "d ;o assist in pro\'/iding a job to every
household in the ‘State of Pun].xB it h?\glaunched Ghar thr Rozgar scheme
which.anms. to help -&ouths of the éla \‘tq prowd? employmenl opportunities

which would further improve the s(a}ndérd of life of the Cltlzens of the Slate. In

pursuancé of the a}\tamment of the ob;aclwcj of the Scheme the Government is

launching the Ghar Ghar Rozgar and Karob lr Mission.

The Mission would be a single point within the Government o lormulale and
steer various employment generalion initiatives of the Government of Punjap.
The Mission will bring necessary synergy, oversight and effeclive coordinalion in
the implementahon of various employmerit generation schemes across the
Deparlmenls

It has been decided to selup the Mission as a Sociely and provide it Legal enlity

by getiing it registered under the Someues Regsstrahon Act, 1860.

s A pame of the Society: The name of the Society shall be “Punjab Ghar
Ghar Rozgar and K?robar Mission SoL:ehj(PGRKAM)',

2 Registered Olﬁce of the Soclely The Reguslcred office of the Sociely shall
be situated al Chandigarh/Mohali
)3 Aims and Oblectwcs {

A. The main aims of the Sociely un- ¢

g3 To create necessary 1ramework lo facilitale Wage and Sell-employment for
the unemployed peop!e of the %lato of Punjab. Kauts
? ‘To improve emp!oyabﬂdy \hrough skill training/ skill up- gradalior‘\.
- 3.~ To identify areas having ,po_i;;:'r.\hal for employment generation and to

harmess that polenlial with goygfnmepl intervention.

e ——

B. Themain ob;eclwcs o be pursucd by the Society are:

: 18 To mate an exhaustive data b.m. of Unemployed Household in the State
of Punjab. Also fo creale all such dalabases a5 may be nec os«sary for the
purpose of lemp\oymunl generation. Crealing web porldls ior generaling

| | o |
g : Commisslener-cum-Director

Emplaynient Generation & Training
Punjab, Chandigarh.
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and managung such datu (,ondux.tmg surveys ele for creation of such
databasc L & '3 -

1

_: : ‘To develop j] d promole, an eco-system amongst all slakeholdcrs which is

) conducwe to. cmployment Generalion.

To chable lhf. Lstabllshmonl of flexible delivery mechanisms thal respond
,u

to the characlensucs of a wide range of needs Ofd" stakeholders;

i 3
To prcmoleL pubhc pnvate parlncrshlp models (Tncluding CSR) lo

|
enwurage pnvate bc-*clor |mt|atwes in the field of Employmen( Generation.

'To Pian and sel la qclsuncludmg preparation of State Employment Plan

and District Employment Plan.

To develop ‘and oversee lhe funcli():nglilies of Ghar Ghar Rozgar portal
which will facilitate the registration of all eligible job seekers registration of
job providers and organizing jab lairs elc online either in-house or through
prolessional firm via project Management Consultant(s).

To facilitate the job seekers for placement in Govl / Privale Jobs/ Overseas
Employment and Skill training as per the aphlud(. and skills of the Job
seeker.

To facililale Punjab Youlh in Overseas Study and 1o undertake such
ancillary activities may lead to fulfillment of this object.

To do social mobilization of the Job seckers with focus on Unemployed

Household. ‘L, :

To conduct and suppbrl Research ‘mii Development in the Employment
Generalion Sector(s) to learn from mnov.;twe and emerging trends giobally
for improving rale of employm(.nl

Establishing call c.enlrvr. and keeping consullanls. for culling out and
managing daia regardmg un(.mploymenll employment for pushing

employment g sneralion program with vigour.

To co-ordinale and monitor the 22 District Bureaus of Employment and
Enterprises (DBEE's) 'formc-:d in the disiricls.

To take such, aclions, mcxdenlal anmllary or conducive to the attainment of
the objects stated above or any other similar oblecl as per requirement

prescribed by Central (;ovz.rnm(,nl or Slate Governm(,nl or any other

\ 7

Commissioner-cum-Director
Empleyment Generation & Tralning
Punjab, Chandigarh.

organizalion.
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We, the several persor'ls whose names and addresses are given pbelow, having

‘, (ii). \M'mlster Employment Generation and Training | Vice Chairman
_ 1'_ (iii). \ Finance Minister

. : H H
{Governing Council

,_Jhe Governing Council, constituted in accordance with the Rules and
_»,Regulallons of the Society, shall be the Apex decision making body, and shall be

lgesponsible for a_ypproving the broad vision and framework for skill
j:t.je\.lelopment in the state and long term objectives and goals for the Society.
;_.tTh,e Governing Cpuncil shall have following members:
1 \Chief Minister :

Chairman

Member

Member

(iv). | Minister, Industries anti Commerce |

(v). | Chief Secretary,

Member

Member

(vi). | Administrative Secretary, Department of
| Employment Generation and Training

(vi'x).\ Administrative Secretary. Department of Finance Member
r(viii)\ Administrative Secretary, Department of Labour

F(ix). \ Administrative Secretary, Department of

Industries and Commerce
(x). | Administrative Secretary, Department of

G Technical Educalion and Trainin
Mission Director, PGRKAM

Member

Member

“Member

Member Convener

(xii).| Any other person nominated by the Chair Member

associated and declared’to form a Saciety under the Societies Registration Act 1860,

ThiS....oeeeenoo(month) ... (dated), 2018 (year) at Chandigarh (Place).
S No!| Name D‘esignaﬂon Designation in ‘Signature
> ST RL ey o2 PGRKAM R
o Ghief Minister
(i) Minister, Employment Generation and Vice Chairman|
Training

: .
m finance Minister

(iv) — Minister, Indusiries and Commerce
) _ Chief Secretary, ; - ‘
o '}:\dministrative Secretary, De;_)artment Member |
6f Employment Geéneration and
“Training ]
(vit) ‘Administrative Secretary.,
of Finance ¥
(viii) Administrative Secreta
> jof Labour .
. Adm‘mis\ral'we Secretary, Department Member
| |-of Industries and Commerce
(x) \ ,Admin‘\stra\ive Secretary, Depar\mgnt Member ;
o : " |'of Technical Education and Industrial |
2 <h) Training o iehie, . i\
0] Mission Director, PGR e —#w
"—"’L—”' RN ] = R 3 oniT . s10ne 1 Drector
' E.l\n_\a\-zpu- g J.A ik Employment Genera on & Training

Punjab, Chandigarh.
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i 21 RULES AND REGUL{\TIONS OF

éHAR GHAR ROZG
i AR AND KAROBAR MISSION SOCIETY (GGRKMS)

\ mmonucnon : ;1‘,

i
The Society shall be known, as Pumab Ghar Ghar Rozgar and Karobar
Mission Society'. A t’ '

!

i

T e R(.g|stered Office of the Souety shall be smmted at Chdndlgdrhl SAS
Nagar, Mohalu %

The Socxe\y was formed on. 1

Thc Socncty is with in the jurisdiction of the.

Registrar of Socielies,
Governmenl of Pun)ab

These rules may be called."Rulcs of the Sociely-Ghar Ghar Rozgar and
Karobar Mission Sociely.

The aims and wain objects ‘of the Sociely shall be as set out in the
Memorandum of Association.

In these Rules and Regulalions, the language shall be interpreled according
o its ordinary meaning previded, however, that unless the context
necessarily indicates otherwise.

DEFINITIONS for the purpose of these Rules and Memorandum of Assacialion
of the Society are;

‘Rule’ means any of the ruies, regu|allons and bye laws of the Society, sel oul

herein or in Memorandum of Associalion. ¥

‘Society’ means {he "Ghar Ghar Rozgar and Karobar Mission Society” as

registered undel; Socielies Registration Act 1860.

‘Act’ means the Societies Registration Act, 1860.

‘Mission' means Ghar Ghar Rozgar and IKarobar Mission.

‘Governing Goupcil' means Commillce as per Section 2 of the Socicties

Registration I\cll 1860"to which the management of the'affairs of the Sociely

*Ghar Ghar Rozfar and Karobar Mission Sociely” shall be entrusted.

'General Body' f the Sociely shall mean the body consisling of the members
of the Governing Council together with other categores ™ of members
mentioned hereinafter.

‘Chairman’ means {he Chairman of the Governing Council.

“Mission Director” means the administralive head of the Sociely appointed by
the Government “for overseeing various day to day functions of the Mission.

Nice Chairman’ means the Vice Chairman of the Governing Council.

Commissioner-cum-Director
Employment Generation & Tralning
Punjab, Chandigarh.
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‘State Govemm t' means the Govemment of {he Stale of Punjab

Annual Generak cehng mcans the mecling of the members of (he Society
held once in a Y:‘

ar wnthln six monlhs afier closing of the financial year of the
8]

Soclely for ado ting lhe accounls of the Society, appointing auditors and
dlscussmg such ot er issues as may be brought before the meeting.
‘Registrar’ meanL_ eglslrar under the Sociely Registration Act, -1860.

'Spemil Resoluti op'

means resolulion passed by a rhajorily of not less than
three founh of Sqaiety members present and entitled to vole as are present in
persomor by pro y al a General Body with a notice of not less than 15 days
specifying the mt ntion to propose {he resolution as beén duly given.

xv. SSAC means 'State Steering and Advisory Commillee' a Commitiee al the
State level for laying down policies, guidelines, regulalions and rules for the
Sociely.

xvi. 'Year' means lh(. period commencing from lhe 1st April and ending on the

31st March. a

Corin » - v lenctor
Empo " * % Training
Funjcb Che . 'k
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K Gcr}eral Body of the Socuety . ‘ ’

i

a

T}{e General Bo y'of the Saociely shall be composed of members of the

G vernlng Counci -together with such persons, from pubhc can private bodies
' ,m individuals o abll!ty or experience, subscribing to the aims and objecls
{tht. Sociely as may be nominaled by the Governing Council and approved
by ,,the State Government provuded however, thal it will also be open for the
St ate Governmenl {o nommate any individual as a member of the Society.
T|l| the time the State Government appoints these persons, the Governing
Louncll would function as the General Body of the Society.

Thg Society shall keep a rall of members with their addresses and occupalions

and every member shall sign the same.

If a member of the Sociely changes his address, he shall notify his new address
to the Secretary and the entry in the roll shall be changed accordingly. If
such member fails to nolify his address, the address in the rolis of the
Society shall be deemed lo be his address.

iv. Should any ex- Sfiicio or institutional member of the Society be unable t()

allend or prevented from attending a meeting of the Society, the respeclive
member and lhe parent organizalion shall pe at liberty to appoint a
substitute in his plac.c. for thaf meeling of the Society. Such a subslilute shall
have all the nghls and privileges of a member of the Sociely for thal
meeling. :

v. Whena person is appointed as @ member of the Saciely by reason of the
office of appointment he holds, his membership of the Society shall
terminate when he ceases to hold that office or appointment. The respeclive
parent orgamza\lon shall, however, be entitled to remove their nominec at
any time from membership of ihe Society and appoint others in his place.

vi. WMember of the Sociely shall hold the office for a period not more than four
years or as may be prescribed by the Society at the time of their
appomtment or at any llme lhercaﬂu

vi. The Sociely may, nolwnhstanqu anylhing contained in sub-rule {b) above,
‘terminale he membership of any member or one and lhe same lime he
membership of all members. Upon such lermination, the vacancies shall be
filled in accoréanée with the relevant provisions of the Rules. The members,

whose membership is £0 terminaled, shall be eligible for reappointment.

© i, A member of the Sociely shall fose hisiher membership on the following

e

Commissioner-cum-Director
Employment Generation & Tralning
Punjab, Chandigarh.
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rounds and reasons and s -

7 g ; .nd reasons and the Governing Council is empowered {o take such

oo ewq | decisions: Bt :
)

a. l “ 1- - '
l f he/she does not attend three consccutive ‘meefings of the Sociely

without suffigi
; mmwmgﬁfﬁilenl qagsa or leave of absanca granted te him/her by tha

If he/she dies, resi
/ h.efdle&, resigns, becomes of unsound mind or insolvent and is
¢+ - convicted of a criminal offence involving moral turpitude;

If lhe_ tenure of his/her respective office as prescribed in these Rules
and Regulalions terminates.

d. If he/she is l!?indrunce in the achievemenls of the aims and objective of
the Saociety
ix. The resignation of a member shall be tendered to the Society through the
Secretary and shill nol be effective lill it has been accepted in wriling by the
Chairman of-the Governing Council on behalf of the Sociely.
x. A vacancy in the membership caused by any of the reasons mentioned
above may be ﬁllpd up by the Sociely.

4. Mieetings of the Society
There shall be two meelings of the Sociely Jnamely:
i. Annual General Meeting :
ii. Extra Ordinary General Meeting

i The Annual General Meeting of the Sociely shall be held nol later than six
months after the expiry of each financial year at such daje and lime and
place as may be delermined by the President in consuliation with the

Governing Council.
The business’l ‘of the Anndal General Mceting shall be:

1. To receive and 'dopl thé audited slalements of accounts prepared for the
preceding finandial year and the annual report of the Sociely:

2:7T0 consider the budget ‘estimates and the action plan of the Sociely for

the next financial year pfepared by the Secretary and approved by the
Governing Cpuncil, and o adopt the same;

3. To appoint auditors of the Socicly, and

4.. To transact such olher business which tpay be brought before the meeling by

_ the Governing Council.

i at any ime $ é traordinary general meeling of
i, The Chairman can at any lime summon an Ex{ranizr ry 9

the Sociely, if considered necessary for lransacling business Wﬂmn(

“Commissiongr-cum-Director
Employment Generation & Tralning
Punjab, Chandigarh.
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‘Mectings ,and of its Extra Ordinary General Meelings o be eniered in a Minules

| o f
nature orIw S0 reqynsnllone_d by nol less than three members of the Saciely

i
by re i iting' et
wy Y requestin wriling and specifying the reasons for the requisition within one

H
: month fro;m the date of request of requisilioh.

‘Excepl as oo R :
Excepl as otherwise Prowded in these Rules and Regulations, all meelings of the

Koy o |
: Spcxelyl shzfll be called by nolice under the hand of the Secretary who shall act
_?ccordancg‘willj the directions, of the Chairman in this regard.

Every notice calling meetings of the Society under Rule 17 shall state the date,
lime and place at which sych meeling will be held and be served upen every

member of the Sociely no} less than 7 clear days before the day appointed for the
meeling.

The accidental omission to give or non-receipt of such notice by any member
shall not in validate the proceedings of any. such meeling. 3

A nolice may be served upon any member of the Sociely either personally or by
sending it by post in an envelope addressed lo such member at-his address as
menlioned in the roll of members.

Any notice so0 served by post shall be deemed to have been served on 4"day
following that on which the envelope conlaining the same was posted, provided
that the envelope containing such nolice was properly addressed and duly
posled.

" Every meeting of the Sociely shall be presided over by the Chaimman/ Vice-

Chairman and in their absence, by a member chosen {o preside over that
particular meeting,

One-third of the total members of the Sociely present in person shall form a
quorum at every meeting of the Socicly. Where the quorum is not present within
half an hour after the timg fixed for the meeling of Governing Council, the meeling
shall stand adjourned apd may be held al the same place after half an Hou
following the adjoummclht. No quorum shall be necessary for such adjourned

meeling. 1
Subject to the provisions contained in Rules above, all disputed questions at the
meeling of the Society shall be delermined by majority of voles.

[Each member of éhe Sociely shall have one vote,

In case of equality of votes for and against a particular issue, the Chairman shall
have a casting vole.

fhe Society shall cause minutes of all proceedings of its Annual General

Book kept for the purpose.

Comimissioner-cum-Director
Employment Generation & Training
Punjab, Chandigarh.
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\ny such’ mlnutes if urporhng to be signed by the Chairman of the meeting at
i
whxch the proceedings were held or by the' Chairman of the next succeeding
meelmg, shall be evi ence of the proceedings.

i :_;The minutes bool_( shgll be kept al the Registered Office of the Sociely and shall
; during business hours be open lo inspection of any member free of charge.

In respect of the followm? business of the Souety a special resolution as per the

- provisions of the Act would be required o be passed

1. Amendment of the Merhorandum of Associatioh and Rules Regulations;
. Change in the name of the Sociely, subject to approval of the Registrar.

. Amalgamation and division of the Society:

A w N

Manner of distribution of any properly left undistributed on dissolution of the

Society.

A copy of the speci"l resolution shall be filed with the Registrar within 30 days

from the date of passing of such resolution signed by the Secretary of the

Society. |

Ce
Employent «
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4. Governing Coungil ; |
, ' .

(a) The affairs
it of the So mly shall be adminlslercd dlrecled and
rolled by, a Governi g Council in ac

L, ReQUIatlons
(b)

cordance wilh its Rules and

The memb

= crs of the Govcrnmg Council shall become ipso facto
embers of the Somely on their admission.

Composmon of the (:ovcmmg Council :

The G
overning Coungil of the Sociely shall have the following members:

(i). CHG-fK’II—I"\I—STQ p e ey

3 (i).| Minister, Empioyment ¢ Gcnerdllon and Training | Vice (,halrman

(iii). | Finance Ministor

s, “Member
(iv) Mlmster Industries and € Commcrcc HES Member
(v). | Chief Secretary, - Lo R ST Member
(vi). | Administrativé Sccretary, Deparlment of + | Member

Employment Generation and Training

{vil).| Administrative Seécrelary, Department of Finance | Member

" (viil)| Adrninisiralive Secretary, Department of Labour | Member

(ix). | Administrative Secrelary, Deparimentof ‘Member
Industrics and Commerce

%) [Administrative Secretary, Departmentof Member
Technical Education and Training

“ixi). | Mission Director, PGRKAM I Member
} Convener
'&u) /\ny olher pe S0n nomm.;l(.d by ihe Chair | Member

The tenure of the|Governing Council shall be for a period of not more
than four ;'years, and the oulgoing members shall be cligible for
g reappointméﬁt‘

The ex—off icio and nominated members of the Governing Council shall
hold thelr offlce by virlue of being the nominees on behall of their respeclive
parent orgamzatlons Their membership of the Governing Council shall
automahcally lermmatt. in case they cease lo be in that office. or appoirtment by

reason of whlch they hold membcrshlp in the Society or if they are removed by

their rebpectlve nominaling orgdmzauon from membership of the Society. The

respeclive [ nomnnahng organization shall have power o nominate olhers as their

represe’ntatwe instead of the previous ones

.

4 Commissioner-cum-Director
Employment Generation & Training
Punjab, Chandigarh.
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‘ ‘L‘

rhe members of the Governing ¢

% ; o] | s
lose his/her membe uncil, except the ex-officio members, shall

rship on the follow

ing grounds o SR

cmpow: i s and the C o

powered to take sn{gh decision: he Governing Council is
i

I if 1bey dO‘

hol allend
X i > ree consecutive TS %
Council with cutive meelings of the Governing

olt sufficient caus
4 (ic e or leave 2
e i | of absence granted (o them by

if they resign. ibec
i lgn.;'bet.ome of unsound mind or insolvent and are convicted

of & criminal off i i i
l of[e’nce involving moral turpilude;

li. if in the opinion of the Society, continued associalion of any member is
not conducive to the interest of the Society and an order in wriling is
made o that effect.

Upon such termination of membership, the vacancies shall be filled in accordance
with the relevant Rules and Regulations of the Sociely.

The resignation of a member of the Governing Council shall be tendered to the
Secrelary and shall ‘(.Jl be effective lill it has been accepted in wriling by the
Chairman of the Govetning Council cn beh;;If of the Sociely.

e s

s Powers, Functions and Responsibilities of the Governing Council

The Governing Council will be the highest body, and will decide on and approve
policy matters related to the project including inter- departmental issues. The
decisions taken at this council will be final and would not require reference 1o be

made to any specific department for approval.

The Governing Council shall abide by any instruclions issued by the Siale

Government in respect of any malter related 1o implementation of the

employment generation Activities.
(4 To enter into collaborations, MoUs, partnerships, agreements and

contracls with Indian and/or foreign individuals, companies or other
organizalions for delivery and generalion of employment in any seclor.

A SERE |1 acduife;transfer, sell, purchase of equipment and for technical,

' .
financial or any|other assistance for carrying our all or any of the objects

of the Sociely.

' yo enter into|any agreement with
any corporalions, companies, or persons

any Government  of authorities

(Municipalllocal'i or otherwise)or

which may seem conduéive to the Society's objects or any of them and

Commissionar-cum-Director
Employment Generation & Training
- e AN te
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10.
11.

1<

any suc
h. Government authorities, corporations

compames soci
etles or persons any contracts, righls, privileges and

to obtain from

concessi or IS which'th 2Ly 17
1 g ich'the SQCi('.ty 1ay think desirable.
To hire | T 35ion .‘. 30 B
P 0&55“} als, .consullants and olher ‘pecialized :Jgencics as

found nece \ i i
c?ssary for efficient delivery of skills and handling and conduct

~ofthe businjss of the sociely.

;‘:; t:::r:: ;e::‘:?z:l:zie:iz:i l:nf:llill the objectives of the ?ociety for
: g public in the State of Punjab. To do
all such olher lawful things as may be necessary, incidental or conducive
to the attainment of the above objectives; '.
To lend or do:epo'.illi moneys belonging to or entrusted lo or al the disposal
of the Society and|others having dealings with the sociely with or withoul
sceurity, upon sugh lerms as may be thought proper and fo guaranlee
the perfon‘nancc!: of contracls by such persdn(s) or company(ies)
provided that the : ociely shall nol carry on banking business as defined
in Banking Compainies Regulation Act, 1949;
To borrow and raise money wilh or without security or lo receive money
and deposit on interest or otherwise in such manner as the Sociely may

deem fit;

To establish and mainlain any agencies and franchises in the State for

the conduct of the business of the Society.
To apply for tender, purchase or otherwise require any contracts and
concessions for or in relation to the construction, execution, carrying out,

provement, management, and administration.
properties and assels of the Society,

equipment, im

To let out on hire all or any of the

To invest, apply fof and acquire, or otherwise employ moneys belonging

¢ at the disposal of the Saociety upon securilies and

to or entrusted to
thought praper

shares or without ecurilies upon such terms as may be

and from time fo time and vary such {ransactions in such manner as the
|

R

Society may thini fiL;
fund, sinking fund, insurance fund or

To create any fund such as reserve
ng,

whelher for depreciation of for repairl
he properlies of the Society

her funds

any specxa| or other lund
nding or maintaining any of {

improving, exte
nd or part there of lo any of the of

and lo transfer any such fu

here in mentioned.

Commissicra-cum-Directar
Employment Generation & Training
Punjab, Chandigarh.
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A4,

15.

18.

19.

20.

2t

24.

75

To cre; ; i
ate posts of various classifications and provide for thé e

a
ppomlment and terms and condilions of sérvices of consuilanls ey
:u

To promote heallhy compelilion among the stalf and to infroduce reward
system, a su:lai'e mechanism shall be evolved & implemented. The
incentives in terms of Career Growth, Monetary benefils and awards
shall t:_te Qesigneq by the Society.

To promote inndvgluon in Employment Generation and to create/build

{ any such mechar ismlpr'ojccts for improvement of qualily & quantity of all

such procesélres burces/syslems identified or deemed fil to society.

To keep profess-onal/ firms having experlise in audit, accounts, legal

issues efc for smooth {funclioning of the Mission/ Socicty.

Any other purpose(s) that the Governing Council may from time to time
define/ prescribe.

In the event of any matler not being provided for herein, the Governing
Councﬂ has the power to make byc-laws, as it deems neccssary, with the
approval of General Body of lhe Society.

The Goyeming Council shall be. the sole authority for resolving any
doubts as to the :inlerpretation of these provisions and its ruling shall be
final and binding.

To fix, levy and receive such fees and other charges for service rendered by
the Socnety,

To cons:der and pass such resolution on the annual report, the annual
accouni and the financial cslimales of the Society as it thinks fit;

To appoint committee or commillees for disposal of any business of the

Society or for advice in any matler pertaining to the Society,

To allow excess expenses lhan what are allotted as annual grant to

Society by the Government;
Provided that the Chairman shall have power lo allow such aclions to be

taken as may be imperalive for smooth functioning of Sociely and they
could later be got approved through Governing Council ex- post facto.

The power to frame Rules/Regulations shall rest with the Governing

Counc:l. .

Commissioner-cum-Directer
Employmeant Generation & Training
Punjab, Chandigarh.
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of any act or omission done by him in good faith, in course of discharging his

K

Subjec.t lo the provisions of lhe Act, no member of the Governing Council

' shall be held personally liable for any loss damage or harm that may be caused

by reason

functions and powers.

No memberi of the Governing Council sﬁ?ll- in' that capacity be entitied o
receive remuneration except travel allowance for augending the meeting the
quantum for which shall be fixed from time lo lime by the Governing Council.

|

Cormmissioner-cum-Director
Enploymeit Generation & Trainitg
Punysb, Chandigarh,
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a. &
Wieetings of !hc Governing Countil : ;

"0 The rEee!in ' 5
' gs of the Govemi i
R il : C:vc,mlng Council shall be held as frequently as s |

B sty i r:'o Y lhe.Ch?Irman but in any case ot iess lha)llnas . ;"-:'

ok f mr cons‘.,ldenng the progress of the Sociely qoh?i:c

# ay arise in lhe way of achieving the dewir'u‘i ai :

> sired aims

and objects as'menti
nentioned in the Me
Soci A e 2 emorandu sociali
Soc:ely and planning fulure course of action T A sl

i |
The agend l
a for & i i
all meetings shall include confirmation of the minutes of

the preceding meeti
ng, sh C : 3 i
it Cl?airman_ g, shall be prepared by the Sccrelary in consullation
Sop 1 11 b
ii. Mem ) i i
sefor?jtr: of the Governing Cou'ncu shall be served notice in writing7 days
i ,the dal'e of al! the meetings. The Chairman shall have powers lo
S ce . e nolice period if the circumstances so warrant.
: roe not::e of the meeling shall set out the date, time and venue of the
proposed meeting of the Governing Council and shall be accompanied by lthe
agenda of the meeling.

v. Any accic?ental omission and /or non-receipt of the notice for any meeting
shall not itself invalidate the proceedings of any meeling of the Governing
Council. .

vi. The Governing Cquncil may frame such bye laws as it may deem necessary
for holding and conduct of ils meelings.

vii. The Chairman shall preside over all the meetings of the Governing
Council.

All questions in the meeling of the Governing Council where unanimity
cannol bp reached, shall be decided by a majorily of voles.

viii.
the

In case of equality of voles for and against a parlicular issue,
Chairman shall have a casling vole in addition to his ordinary vole.

The quorum for all the meelings of the Governing Council shall be one

third of the tolal nymber of its members.

Where the quorum is not present within half an hour after the time fixed
for the meeling of Governing Council, the meeting shall stand adjourned
and may be held at lhe same place after half an hour following the
adjournment. No quorum shall be necessary for such adjourned meeling.

overning Council may himself call or by resolution
Member Secretary to call a meeting of

Xi.

xii. The Chairman of the G
in writing signed by him require the

the Governing Council at any lime. @/

Commissioner-cum-pirector
Employment Generation & Training
Punjab; Thandigarh.
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State Steering and Ad\m,ory Commlltee Compomtlon i

The Socie
' ty shall l\dve a Slalu Steering and Advisory Commillee. ‘Ih(.

Slate Slee
. nng ard Advisory Committee headed by the Minister of
yment Generation and Training .and will include Government

Officials. The commllleo will be rvbponsnble for momlonng the work of
Mission Dlreclor The Mission Director will be the Member Convener of
the Commitlee. The State bteem.g and Advisory Committee will meet
as and when reqqxred but at luusl wice in one year. The State sleering
and Advisory Commitlee will have the following members:

Chdlrman

(. Winister, Efiployment G Goneration and Traning

(i), Administrative Sccrelary, “Department of ‘Employment Member

Generation and Training

(). IAdministrative Soorelary, Department of Technical ‘Member

Educalion & Industrial Training or his representahve
not belo the rank of Additional Secretary

Mernbo

—Tl\/). dmlnlstratlve becrcmry lvadrlmenl WL of Industncs
nd Commerce or his representalive no below the
rank of Additional Secietary.

e ‘-,..__—4__.—.._.“.’__

(v). Administrative Secretary, Deparlmeni ont of Finance or

Member

his representative not below the rank of Additional

Secretary !
i), Mission Dlrpctor “Punjab SKil  Dovelopment Mlssmn ‘| Member
T (vii).| Mission Dlrpclor or, Punjab Ghar ~Ghar Rozgar and | Member

s Convener
L_ kt(arobar Mission

The Chairman may nominate any other person(s) as special invilee n

the meeling of the Steering Commitlee. Quorurn shall be 3 members.

L FUDTRR ST 1) B { B4
e Emp.: ymant Ganeraxlon & Training
Punjab, Chandigarh.

|

B
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. 10. Powers, Functions and Re
Committee

sponsibilitics of $tate Steering and Advisory

The following functions will be carried out by the State Steering Commitlee:

i. To Provide leadership and guidance to the Mission and monitoring of the
project; ;

ii., To review the project pfogres:s and suggest remedial actions to Governing

i Coundil; b

| iii. To prepare and Execule plans and programs ‘and to carry on the

& administration and management of the Society;

; iv. To prepare and 'mfflimain accounts and other relevant record.s and annual

statements of acco{:nts including the Balance sheet of the Society,

i i t for
v. To approve schemes that the Mission Direcior may want to implemen
achieving the obje‘cls of the Society;

vi. To approval of annual action plan and Budget.

sr-cumsDi,
it ~aration & ,
nandigarh.
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. ?rogram Man gemenéUnit (PMU)

The Program Manag
management of the

=ment
Unit will primarily be responsible for the day- to day

ro
ki B i bP Ject and will be headed by a Mission Director. The
be a professional with minimum fifteen years of experience

in the field of m i illi
St arketing/ skilling/ employment generation/manufacturing relevant
should not be more than 45 years of age or he would be an 1AS/

PCS officer. ' =

The roles and responsubnmes of the Mission Director will include:

i. To guide, supervise and coordinate the activities and core functions of the
members of the PMU;

ii. Toreviewthe Annual plans and provide directions;
iii. To prepare Action Plans to overcome constramts
iv. To flag the policy gaps and identifying critical issues in programme
|mplementallon and submit them to the SSAC-for the consideration, and
take actions to address the constraints at appropriate level,
v. To design and Flnahze the HR requirements of the Mission for executing the
Tasks; !
vi. To implement the Overall strategic planning and implementation strategies;
viii. To make schemes (along with proposed appropriate expenses) for
achieving aims of the Mission and get them approved from SSAC and then

implement them;

viii. To hire on contract or outsourcing such staff or consultants or firms as may
be needed for achieving the aims of the Mission and get them approved

from SSAC :
To run the Society by engaging 2-3 employees in ex-officio capacity from

rtment of Employmenl Generation and Training and keeping in view
emp\oyeesls\aﬁ may be engaged on

ilable'with the Society.,
/

/ Depa
requ:rement 0 quahﬁed manpower, some
" contract basxs usmg ‘the sanctioned funds aval

: \
Commissioner-cum Director
Employment Generation & Training
Punjab, Chandigarh.
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i
A Authorities’ T the Society

The following shaj| be the authorities of the Society:

|
The Chairman of the Governing Council,

v i
T'he Governing Council.
@ii).  Chairmah of Slate

‘
i

o g
s

Steering and Advisory Commillec.

The Membeg Secretary of (he Sociely, who shall also be Member
Secretary of the Governing Council who would be the Mission
Director.' i

T Director.

p R rn ther
Governing Counci, shall have powers to appoint financial and o

. g ~arrvi th
committee(s)/ sub- ommillee(s) and sel up Unit(s)/Cell(s) for carrying out the
> i r
objectives of the Seciety, and by resolution, delegate to the commlltee(.s) o
sub- commiltee(s) so consliluted such of its powers for conduct of business
as it may deem nec}éssary.

Commlsslonwcum-Dlrsc!or_
Employment Generatior. 2 Training
Punjab, Chanc:yain
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The Chairman 2

The Chalrman of the Govermng Councvl s
: The Chairman shall have the followmg pow:
{ . The chairman shall provide vision l
Rozgar and Ka[obdr Mission;

]
T —y
-~

hall be the Chief Minister Punjab.
ers, funclicns and responsibilities:

t)
H
1

o the Socicly and lead the Ghar Ghar gl

The Chairm : i

an ?nay direct the Socrotary 1o call a special meeting at a qhort
notice in case emergency;
iii.

AL essts

Th v
e Chairman Bhall see (hat the ;alfam.; of the Sociely are run efficiently in

accordance with the provisions of the Memorandum of Association, Rules &

{ F:_iegulation and by:e' laws of the Sociely as may be framed;
On such matte ;s. which the Chairman thinks are of sufficient importance and
urgency and cannot wait for being placed in the next meeting of the
Governing Councnl and which he anticipates would get the approval of the
Council, the Chalri'nan shall take decisions and place the same before the
Governing Council at its next meeling;
v. The Chairman shall be the sole and absolute authority Lo judge the validity of

the votes cast by the members of the Governing Council and General Body;

vii The Chairrnan may in writing delegate such of his powers as he may

consider necessary to the Secretary;
vii. The Chairman shall be entitied lo invite any other person to attend the
meeting of the Governing Council but such person shall not have power lo vote;
The Chairman shall have the authority 1o review periodically the work and
ss of th éocxety and to order in queries in 10 the aifairs of the Society
s on the recommendations of the Inquiry

viii.
progres
and lo pass necc‘ssary orders

commiltee; : 4
i The Chairman shall plan, direcl and coordinate the overall working, of the
iX.

Society. ‘ : :

Commissionsr-sus ™restor
Employment Ts {raining
P sn, wnansigarh.
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/ The Memb?r Hecretary of g Governing Counci

The Mission Director

mll be Member
!Governing Cqurgcil and

shall Prepare a

|{and SSAC ang
‘accurate record of the |Proceedin

Secretary to the Socie

ly as well g¢ the
genda for the me

elings of the General Body
h meetings keep a (rue and
$ of the same and forward all such documents,
may be required in the
The Se'cretary shall perform. his duties
under the ove ,

1 . i N .
‘and Governlng (ﬁouncﬂ convene suc

g
., Papers and related information as

discharge of his duties. ¢

and functions and exercise his powers
rall direclion, éuperinlendence and control of the Chairman of {he

Governing Council under the Rules and Regulations, of the Sociely. The Missior

4 ive the Sociely

Director would be competent to spend the grants/ finances received by ;

{ = ‘ xure 'A' or as are

on such Programs and Schemes as are provided in Annexure i

5 2Xpe =

approved by SSAC. Mission Direclor would be competent to change E-‘dpd by the

. s . e J
from one head to another subject to the overall limit of the grant provi

4
State. =5

7
| e

E « 1raining
> iunjab, Chandigarh.,

fnee T

o
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g S
Mission Direclor 2:5

Mission Director will head the Migsi
sion

and St
guidance of the Ch’zlrman Bt ate Program Management Unit under t
e

Comr
and exe nillee and
rcise all powem which are hsk_d the A i s

% re in or delegaled lo him from time to

i. gU S C and c : na vilies 9
pL Ib .
Oordl le lhc dc“ ili
I 0 Ide U [‘V o es and core functions of the

To revi
ew the Annual plans and provide directions;

;. T i
0 prepare Acllot Plans to overcome constraints;

iv. To fla i " ;
g the policy gaps and identifying critical issues in programme

lmp.lementation nd submit them to lhe PSC for the consideration, and take
actions to address (he constraints at appropriate level;

v. To design & finalize the HR requirements of the Mission for execuling the
Tasks;

vi. Toimplement the Overall strategic planning and implementation strategies;

vii. To plan, direct,v co-ordinate, organise and supervise day 10 day work of the
Society, :

vii.  To prepare concrete operational plan of action for the year together with the
revolvmg action plan. '

o sanction and incur expenditure in accordance with the procedure laid down

in the;l bye laws framed for the purpose and within the authority as may be

deleggted by the Governing Council;
Ko S|gn all deeds and documents for and on behalf of the Sociely,
xi. To stgn all doc ments and proceedings requiring authentication by the Society,
With the approval of the Governing Council delegate any of his powers and
ons and |duties lo any member/staff of the Society, which are not

X
functi
inoonsnstent with the provisions of these rules!

xii. Do al| such lhlnqs as may pe required for day lo day management and

admlnlstratlon ol the Society.

| e @/

Commissioner-cur-Director
, Employment Generation & Training
3 Punjab, Chandigarh.
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.6. Funds of the Spe;

The Society will set

Development Fund, T

().  Funds/Bug

Society start
st ;
C eamn for itself, the State would give it a first time 6

monthly grant
grant and then an annual grant as detailed in annexure ‘A"

(i). Corpor ~
ate Social ibili ‘
Gl Grants - I?‘35‘POF\Slblllty(CSR)Funds from companies and firms;
. » contributions, and donations received by the Society from
ove i
. mment of India, State Governments, Public Sector Undertaking,
Private Parties or any other sources;
(iv).

The Society may levy service charges or administrative charges for the
schemes/projects to be facilitated, executed or implemented by it as
may be fixed by the Governing Council from time to time;

All the funds of the society shall only be used for realization of the aims and
objectives of the Society.

All funds shall be paid into accounts of the Society which shall be operated
upon by such officer(s) as may be duly authorized by the Governing Council.

Subject to the provisions of the Act, and with the approval of Governing
Council, any portion qf the funds of the Society, not immediately required‘ may
be invested or deposit'ed. :
(). ina speci'al account opened by the Society for the purpose in a
banking company as defined in the Banking(Regulation)Act,1949.

(ii). in anQ other mode permitted by State Government in its instructions
issued from time to time.

(iii). 1f any. net profit comes to the society, same will be deposited in the

receipt heFd of Govt. of Punjab towards the end of every financial year..

Commissioner-cus ireciar

Emplayment Generation & Training
| Punjab, Chandigarh.
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s ety ULINE Soci
Otiety

¥

All funds ang v
: assels frangfary,
Society. ¢ 1o the Sogiety

3
shall be af the disposal of {he

A“ “ e p| OpEI l.es ()‘ I | . QO y ha be
I t e 5 Ciel s Il
e

! name of the Sogj : :
OC! acquir : 1
i T ed and registered in the

All funds 'a 1
nd propertj
: objective Perties of the Society shall b
i ves of the Socicly. e used only for the aims and

No pro :
perty of e
Tk the Sociely shall be disposed of except on the
ne : L 3
o Bl 5 u{ the Governing Council. Disposal of any immovable
all be approved by the Society as well.

18. Accounts and Audit

i. The Society shall maintain proper accounts and otm;r te-;:anl records and
Zfi?:e anr?ual talements of accounts for each of the financial year ending
arch in suth form as may be prescribed by the auditors appoinied by

the Sociely.

i, The audited accounts of the Saciety shall be placed before General Body
within six montt?s from the date of closing of financial year for approval and
the reports shall be filed with the Registrar within three months from the dale
of conducting the General Body of the Society.

iii. Books of accounls{ of the Sociely shall be kept at the Registered Office of
the Society and shall be open to inspaction of any member free of charge
during the business hours.

iv. The accounts, of the Society shall be audiled annually by Audilors of the
Finance Department. *

v. The audited Statements of Accounts together viith the Audit Report shall be
placed before the Governing Cbuncil for consideration and approval and
there after the samé shall be put up before the General Body for approval

vi. Every mem ¢ of the Society on an application made and payment of

prcscribed-{ es shall be entitled 1o receive a COpY of the bye-laws,

palance shg { and receip

is and expenditure account.
. { W

|
d Commissioner-cuu'.‘)\rec\or

. A ’ Employment Generation & Training
: | Punjeb, Chandigarh.

PRTEEre—-==

Scanned by CamScanner




S
Governi for ¢
% ing Council A5 'si “Onsideration  ang & 2
Body at its A ‘ all thereafier b PProval of fthe
T e nnpal General Meot; © ¢ Placed before the /
.?pbes there ofl as finaiy app g for conside i
my : fove
embers of the Society
f

ne
- General
ralion and adoption:

d by the Soc
e Sociely shall be supplied to the

.Tfile Books
and|Reqi .
eglster§ of the Sociely shall be kept ready §
or

b Reais i =
Y Registrar at &) reasonable inspection

hours.

20. i
Alteration o*‘ the Aims and

and Regulations dbjectives of the Sociely and The Rules
r |

Whenever it appe L
AR appears to the Governing Council that it is advisable lo alter,
or abri T g
i dge the.aims and objecls of the Saciely either wholly or partially,
c overni .
verning Council may take necessary aclion in accordance with the

provisions of the Act.

2% Amalgamation with Gther Socicties

If in the opinion of the Governing Council it is desirable {0 amalgamale the

. Society either wholly or partially with any other Society having similar aims

" ; and objects, it can be done as per the provisions of the Acl.

22, Seal of the Bociely

The Governing C uncil-of the Sociely shall provide a seal and also its safe

cﬁslody and the| seal ‘shall never be used except with the authority of

Governing Council previously given and one member of the Council shall sign
: . :

every instrument to whi such instrument shall

ch the seal is affixed and every
be counter signed by the member secretary/Mission Director or by some other

persbn appoinlefj by the Council.

Dissolutioﬁ of the Sociely el

‘1.”he Society shall:’nol be dissol\ied without the consent of the Stale
! ety shall be dealt

d upén such dissolution; the assels of the Soci
‘ : ed in the Societies Registration Act

23.

Government an ‘
with in accordaﬁc with the provisions contain

as applicable {o the State of Punjab.

: i Commissionai-cum Director
Empisyment Generation & Training
punjab, Chandigarh.

lg.c.;.;.,...‘a..x’:;:;xn,. ;
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D i .

Submission of Annual List

P

Once in every yeai’ a list of members shall be filed wilhv L

Registrar of
Socielies as per provisions of the . -t

25 Legal Proceedings

The Society may sue or may be sued in the name of the Secrelary of the
‘Souiety as Per provisions laid down under the Ac:
26. Applicability dlause

[ 3 % this
All the provisions of [the Socielies Registration A« 0 shall apply 1o thi
Society. 5

-

Commissiener-cum-Director
Employment Generation & Training
Punjab, Chandigarh.
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withstanding oF g S not a member of the Society and not

r \facan in i

s ,_CYd'n its body whether by non-appointment or
oceedin ’ i i

stidliBe deemed;to % gs of the Society or its Governing Council

invalj
id merely for the reasons of any vacancy or defect

otherwise and no ac

el “-“ Cou“c G

CERTIF r
|ED THAT THIS IS THE CORRECT COPY OF THE RULES AND REGULATIONS

OF THE SOCIETY.
Witnesses: Members Governing Council
S No| Name Designation Designation in\Slgnaturj
- PGRKAM
i Chief Minister Chairman | \
(ii) [ Minister, Employment Generation and| Vice Chairman \” |
- | Training <
(iii) Finance Minister Member \
(iv) Minister, Industries and Commerce Member \
(v) Chief Secretary, Member H[f‘ !
{(vi) | Administrative Secretary, Department| Member N
of Employment Generation and
Training
(vii) { Administrative Secretary, Department\ Member
L : of Finance
(viil) Administrative Secretary, Department\ Member "‘{{“ Eal e
of Labour ~
(ix) - Administrative Secretary, Depaﬂment\Member A
: of Industries and Commerce |
| (%) ' Administrative Secretary, Department| Member
of Technical Education and Industrial /\,'/
Training 3
(i) Mission Director, PGRKAM \Member Q(l /
Convener

i

Commission

er-cum-Di

mployment Ge neration g ?I'T:I,rl
Pinjab, Chandigarh i)
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ET
e 21
Jne tir . ANNE =
£ :l‘me 6 monthly grant needed by Society u i Briie-
1" March 2019 and’ Annual grant need pon its inception - period Oct'201y
3 years _l ceded by the Society thereafter for the next
T et SR R
A L e s, - ABai
e 2 : y nnua
1 | HR Supportfor —— - B A ey time
: ~ Gener: ; ] icr [26&F
: General work iof WMission . i e
Y — Foreign oducat; >
bt ucation & placement wing of Mission
= a creati ;
s on of Jobs (Call Centre, IVRS, others)
~~~~~ _<.______"Ea" audit & account functions
2 lT Support fOr. S 'z-'c'r—w’ -b—‘r ‘é;— =
s )
FABETE — Development & maintenance of portal
S Ei[j?l_\fes on ongoing job/melas, camps ote. | 2Cr |4 Cr
B _HR cost of running 22 Employment Bureaus |4 Cr |8 Cr
5 | Running Cost of DBEE's (clectricity, maintenance, | 1.50 |3 Cr
stationery etc) ! x
6 |Office creation and office Expenses (inciuding [ 2Cr {05Cr
stationery, vehicle/ vehicle expenses, electricity etc)
S e G s R TS O S B Bl
IEC & Advertisement 1Cr 2Cr
~ 8 | Survey for data creation e GESERER R

“I'Call Centre for data creation & one stop shop Gy, | 1iCF

information

10 | Miscellaneous Expenses

05Cr |05Cr

} : TOTAL |17 Cr |23 Cr

\

Commissioner-cum-Director
Employment Generation & Training
|| Punjab, Chandigarh.
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Government of Punjab
Department Of Employment Generation and Training

(Employment Training Branch) o0
Notification Y
N0.9/33/2019-1ET/|5304|2 l | Dated, Chandigarh 2.4~o7 24

The Skill Development Mission has been constituted under the
Chairmanship of Chief Minister, Punjab vide Notification No. 12/7/14-5TE1/180,
dated 02-09-2014 by Technical Education and Industrial Training Department
(Technical Education-1 Branch) . As per decision of Council of Minister meeting
dated 06-06-2019 the existing Punjab Skill Development Mission(PSDM) is

brought under the Department of Employment Generation and Training. The
structure of Mission will be as follows:

Governing Council:-Composition

1. The Governing Council of the Mission shall be the Apex decision ‘making
body,and shall be responsible for approving the broad vision and framework for
skill development in the state and long term okjectives and goals for the mission.
The Governing Council shall have following members:

(i) Chief Minister Chairman
(i) Minister, Employment Generaticn and Training Member
(iii) Minister Finance and Planning Member
(iv) Minister, Industries & Commerce: Member
(v) Minister, Labour Member
(vi) Minister Technical Education and Industrial | Member
Training

(vii). | Minister, Local Government ; Member
(wviii) Minister, Rural Development and Panchayats Member
(ix) Minister, Health and Family Welfare Member
(x) Minister, Welfare of SC and BC Member . \

(xi) Minister, Social Security, Women and Child Dev. Member
(xii) Minister, School Education

Member
(xiii) Chief Secretary Member
(xiv) | Financial Commissioner Development Member

(xv) Administrative Secretary, Finance

Member

(xvi) | Administrative Secretary, Labour Member

%’ (xvii) | Administrative Secretary, School Education Member

(xviii) | Administrative Secretary, Industries & Commerce Member

(xix) | Administrative Secretary Rural Development and [ Member
Panchayats

(xx) | Administrative Secretary Local Government Member

(xxi) | Administrative Secretary Health am Member
Welfare -

.. . » Canidbe —
(xxii) | Administrative Secretary Welfare of S(Zar\%

Member
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(i) | Administrative Secretary Social Security, _ memgz: )
(xxiv) AdministrativeiSecretary Technical Education and | Mem
ndustrial Training
(xxv) :t\dministrative Secretary, Planning ' Member
(xxvi) Representatives from Industry to be nominated | Five
by Government( for three Years) Members
(xxvii) | Skill Dev. Expert to be nominated by Government | Two
( for three Years) Members
(xviii) | MD and CEO ,NSDC . Member
(xxix) | Administrative Secretary Employment Generation | Member
and Training Secretary
’ ’ ' .
2. The Chairman of the Governing Councl may co-opt other

Ministers/Experts as per the need.

Functions of the Governing Council

3.  The Governing Council will carry out the following functions:-

(i)

(if)
(iii)
(iv)
(v)
(vi)

To Provide guidance,support and overall policy direction to skill

Development Mission of the State.

To consider State Annual Action Plan for skill Development.
To review progress of skill Development plan once in six months.

To consider the audited accounts of previous year.

To consider the annual report of the skill Development Mission.

Any other matter that is referred to it by the
Committee.

State Steering Committee:-Composition

State Steering

4, The Mission shall have a Steering Committee. The State Steering
Committee will be responsible for laying down the policies ,guidelines,regulations
and rules for the mission under the overall guidance of Governing Council and will
be fully empowered to take all financial and administrative decisions for the
Mission. The steering Committee shall meet once in every three months. The
steering Committee shall have following members:

(i)

Chief Secretary

Chairman

(ii)

Financial Commissioner Development

Member

(iii)

Administrative ~ Secretary,  Industries &
Commerce

(iv)

Member

Administrative Secretary Rural Development
and Panchayats

Member

(v)

[ Administrative Secretary,Finance

Member

Administrative Secretary Labour

ﬁ;}/ (vi
(vii)

Member ‘

Administrative Secretary Local Government

(viii)

Member

Administrative Secretary Health and Family
Welfare '

(ix)

Member |

Administrative Secretary Social Security

(x)

Member f

Administrative Secretary Welfare of SCand B¢

(xi)

Member

Administrative Secretary Food Processing
B~ 1

Member
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Industries |
(xii) Administrative Secretary Information | Member |
Technology
"xiil)_| Administrative Secretary School Education Member
(xiv) Administrative Secretary Technical Education [ Member
' and Industrial Training |
(xv) | Administrative Secretary Employment | Member
Generation and Training
(xvi) Administrative Secretary, Planning Member
(xvii) Representatives from Industry to be nominated | Five Member
by Government( for three Years)
(xviii) Representatives from NSDC/NSDA Member
(xix) Skil Dev. Expert to be nominated by |Two M?mbers
Government ( for three Years)
(xx) Mission Director ,State skill Development | Member
Mission secretary
5 .The Chairman may nominate any other person(s) as special invitee In

the meeting of the steering Committee,

Functions of State Steering Committee
6.  The State Steering Committee will carry out the following functions:

(i)  To frame policies, guidelines,regulations and rules for the mission.

(i) To approve guidelines for functioning of the Mission like engaging
private partners,recruitment rules,purchase rules etc.

(i) To approve deligation of administrative and financial powers at
various levels.

(iv) Toapprove Annual Action Plan of the State.

(v) Toapprave budgets of the Mission . "

(vi) To approve communication and social mobilization strategy

(vii) To approve the recruitments for the Mission as prescribed in the

. rules..

(viii) To approve procurement of services beyond specified amount.

(ix) To facilitate Inter-departmental coordination.

(x)  To appoint sub committees for addressing specific issues.

(xi) To periodically review the progress of the Mission.

(xii) Any other matter referred by the State Executive Committee.

State Executive Committee (SEC):-Compoasition

7. The Mission shall have an Executive Committee, The Executive
Committee shall be responsible for implementation and monitoring of all
activities of the mission as prescribed by the state steering committee. The
executive committee shall meet at least once every month, The executlve

committee shall have following members:
¢

(i) Administrative Secretary Employment | Chairman
Generation and Training
(i) | Representative of Administrative Secretary [ Member
JFinance (Not below the level of Additional

culed ooy
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(iii) | Labour Commissioner el
"(v) | Director, Rural Development and Panchayats M
(v) |Director, Industries & Commerce e e
(vi) | Director, Health and Family Welfare . Memb
(vii) | Director, Technical Education and Industrial | Member
Training
(viii) | Director, Local Government, SUDA/Mission ; Membf.fr
Director, SULM "
(ix) | Mission Director , SRLM Me mber
(x) | Director, Social Security , Women & Child Member
Development
(xi) | Director, Welfare of SC and BC Member
(xii) | Director General, School Education Member
(xiii) | Director, Agriculture Member
(xiv) | Director, Tourism Member
(xv) | Representatives from Industry to be nominated | Five Member
by Government( for three Years)
(xvi) | Representatives from NSDC/NSDA Member
(xvii) | Skill Dev. Expert to be nominated by Government | Two Mgmber l
( for three Years) .
(xviii) | Mission Director, State skill Development Mission | Member
secretary

8. The Chairman may nominate any other person(s) as special invite¢ In the
meeting of the State Executive Committee.

Functions of State Executive Committee

9.  The Executive Committee shall have the responsibilities in respect of the
following:-

(i)  To review the district action plans and finalize Annual Action plan for the
State. |

(i) To consider and approve the recommendations of the Course and Fee
Standardization Committee and finalize the courses, syllabus and training
fee and other arrangements for running these courses.

(iii) To finalize the RFP/RFQ for engaging private sector training providers and
after seeking approval of the competent authority, engage private sector

training providers and enter into contracts with them. -~ @
(iv) To finalize and seek approval of the State Steering Committee on the
%- . Process Guidelines for implementing the skill development

programme/Mission.

(v)  To review the progress of implementation of the approved action plan at
least quarterly.

(vij To approve registration of training organizations as VTP under the SDI
scheme.

Scanned by CamScanner



— ittees, SPMU
(viij To supervise the functioning of the District Executive committeg 64
vii

DPMUs. _
(viii) :Zde:::cise administrative and financial powers as pP:r dt.elzguzil::;\l- -
(ix) To finalize innovative Arrangements/Agreements with in il
other private organizations for skill development and seek the.-app¥
_ the State Steering Committee for signing of MoUs. . f
(x) To plan for setting up of skill development centers an-d for upgr‘adatnon o
infrastructure and seek approval of the State Steering Committee after
tying up the financial arrangements.
(xi) To engage with central government training organizations and NSDC for
follow up on trainings being imparted by them.
(xii) To approve research and evaluation studies in the area of Skill
development.
(xiii) To strengthen the institutional infrastructure for skill training and
certification. : .
(xiv) Any other work assigned by the Steering Committee.

s and

State Program Management Unit(SPMU) :
“ @
10 The SPMU shall be headed by Mission Director, State Skill Develobment
Mission. He shall be responsible for proper administration of the affairs and funds
of the Mission and implementation of its various activities and programs in a
Mission Mode under the control, directions and guidance of the Chairperson of
the Executive Committee. Mission Director shall have following responsibilities.
()  Constitute a Mission Task Force, comprising of officers and staff of the
Mission, which would work in a Mission Mode for the achievement of the
objects of the Mission.

(i)  Prescribe the duties of officers and staff of the Mission at state and district
level. >

(iii)  Exercise due supervision and control over the officers and staff of mission
at state and district level.

(iv)  Coordinate and exercise general control and supervision over the activities
of the Mission. T

(v) Conduct meetings of the State Steering Committee and Executive
Committee and keep a record of proceedings of the meetings in accordance
with these Rules.

(vi)  Exercise such financial and administrative powers as delegated by the State
Steering Committee from time to time.

Discharge such other functions as may be assigned to him by the Executive

Committee in furtherance of the objects of the Mission.

(viii) Plan, direct, coordinate, organize and supervise da
Mission.

(vii)

y to day work of the

o \j
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Functions of o

11, The broad functions and roles of SPMU will include:

()  Preparation of EOI/RFQ/RFP and contract for engaging private sector
training providers,

(i)  Asslsting the mission In finalization of courses, their syllabus and normative
training fees.

(i) Assisting the Mission In empanelment of training providers as per the
approved RFP.

(iv) DeveIOplﬁg Process guidelines for implementation of skill development
programs as per the broad principles approved by the mission,

(v)  Developing templates for District and State Skill Development plans and
training of district teams in preparing their plans.

(vi)  Developing an integrated IT system for managing the programme as per the
approved process guidelines and support for its implementation. 4

(vii) Developing monitoring system for the mission activities at various levels.

(vil) Capacity building of the SPMU, DPMU and other staff by organizing training
programmes, workshops and conferences.

(ix) Design of Mobilization campaign and communication strategy and
assistance in its roll out.

(x)  Designing systems for post placement tracking of trainees.

(xi)  Assisting the mission in engaging short term specialists/consultants for
undertaking special research studies/surveys etc.

District Executive Committee:-Composition T

12. There shall be a District Executive Committee at each district. The
‘committee shall be responsible” for preparing district annual plan_ for skill
development and implementing the approved district plan as per the gufdelines
laid down by the mission. The district level committee shall have following
members. '

(i) | Deputy Commissioner Chairman
(i) | Add. Dy. Commissions(Development) ' Vice
Chairman
(iii) | DPM(NRLM) Member
(iv) | District Welfare Officer ; Member
(v) | District Program Officer Member
(vi) | District Education Officer " | Member
(vii) | District Employment Officer ! Member
(viii) | District Assistant Labour Commissioner Member
(ix) | Representative of District RUDSET! .| Mgmber
"(x). | Principal Nodal Polytechnic " | Member
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Member |
(xi) | Principal Nodal ITl e

(Xii) | District Head of BACFINCO, Punjab SC Land Dev. A nd Finance | Member
Corporation, KVIB and Cooperative Banks

(Xiii) | District Dev. & panchayat Officer Member
Member
(Xiv) | General Manager DIC 2
i try nominated by the DC . wo
(Xv) Representatives from Industry moe
i Member
(Xvi) | District Coordinator(SSDM) e
¢

13. Chairman may nominate any other person as a special invitee in the
meetings of the committee.

Functions of District Executive Committee

14. The District Committee will perform the following functions:

(i)  To prepare District Action Plan for Skill Development.

(i)  To Coordinate the efforts of different departments in the district.

(i) To organize campaigns/programs for Awareness Generation and
Mobilization of Youth.

(iv) To facilitate registration of candidates on IT portal.-

(v)  Tosupervise the training programs conducted by training providers.

(vi) To prepare a list of employment opportunities in the district and nearby
areas and its updation on the IT portal periodically.

(vii) To conduct Job Melas on a regular basis. :

(viii) To organize meeting with local industries once in every three mohths for

"~ seeking feedbacks.

(ix) Toreview the progress of DPMU every month.

(x) To facilitate counselling and post placement support services to the
candidates.

(xi)  Any other work assigned by the State Streering or Executive Committee.

District Program Management Unit(DPMU)

15. Each district shall have a District Program Management Wnit. This
unit will be responsible for overall implementation of the skill development
Programme in the district including mobilization, registration, data collection,
MIS, supervision, Ins'pection and monitoring of the programs and counseling and
post placement services in the district on a day to day basis. This*unittwill be
headed by a District Coordinator(SSDM). The unit will have District Manager Skill
& Placement(NRLM) and two counsellors as members. The district level unit will
function under the Direct control of ADC(D) and general supervision and guidance
of Deputy Commissioner. The staffing scheme for DPMy detailing the positions,
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cies for each position, compensation levels, source of recruitment etc,

will be decided in due course of time.

Block Level Coordination and Monitoring Unity o

16.

A7

(ii)

(iii)
(iv)

(v)
(vi)
(vii)
(viii)
18.

15;

20.

21.

At the block level, Block Manager(Social Mobilization) and Block
Manager(Skill and Placement) to be hired under NRLM will work for the skill

development mission. In urban areas, Coordinators of SUDA will be co-

opted for social mobilization function. ¢

The Governor of Punjab is further pleased to set up a Skill Development
Fund under the Mission for creation of infrastructure, capacity building and
supporting various skill development initiatives: The contributions to the
skill Development Fund can be made from different sources such as:

Transfer of surplus funds from Punjab Board of Technical Education and

Industrial Training.

Transfer of funds from Punjab Building and Other Construction Workers
Welfare Board as per stipulation for Skill Development initiatives;
Contributions from Punjab Technical University and other such institutions;
Funds/Budget available under different schemes/projects of Central
Government Ministries/Organizations;

Funds/Budget available under different schemes/projects including State
Share of State Government Departments/Organization;

Corporate Social Responsibility(CSR) Fund from companies and ?irms';
Grants, contributions and donations received by the Society from
Government of India, State Governments, Public Sector Undertaking,
Private Parties or any other sources;

The Society may levy service charges or administrative charges for the

schemes/projects to be facilitated, executed or implemented by it as may

be fixed by the Governing Council from time to time.

The Punjab Skill Development Mission will be registered as Society under
the Punjab Societies Registration Act, 1860. The Memorandum of
Association & Rules & Regulations of the Society have also been approved.
The Expenses on registration, administration and management of the
Mission will be met by the Punjab Board of Technical Education and
Industrial Training.

The Department of Employment Generation and Training will Jbe the
Administrative Department for the Mission.

This issues with the approval of Chief Minister dated 10-07-2019.

Dated,Chandigarh %Z/

15-07-2019 : Rahul Tiwari

Secretary Employment Generation
and Training, Punjab.
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‘- . d,Chandigarh 2 4—0F-20)9
2019-1ET/I 530612 [2- Date
o ‘\/‘4"“- " 9/A33£opy along with a spare copy is forwarded to the Controller,

be
Printing and Stationery, Punjab with the request that this notification ;:az =
published in Punjab Ordinary Gazette and 200 copies may be sent to the offic

official use. @L
Deputy S ary

Endst. No. 9/33/2019-1ET/ Dated Chandigarh oot
A copy of the above is forwarded to the following for information

please.
1. Principal Secretary to Chief Minister, Punjab.
2. Private Secretary to Employment Generation and Trammg,MmuSter, Punjab.
3. Private Secretaries of all the Ministers, Punjab.
| o)

Deputy Secretary

Endst. No. 9/33/2019-1ET/ Dated,Chandigarh
A copy of the above is forwarded to the following for information please.
1. Private Secretary to Chief Secretary, Punjab.
2. All the Financial Commissioners/Principal Secretaries/Administrative
Secretaries of the State.
3. All the Heads of the Departments of the State. ,

4. All the Deputy Comissioners of the State. ?A
Deputy Secretary

Endst. No. 9/33/2019-1ET/ Dated,Chandigarh
A copy of the above is forwarded to the following for information an‘d
necessary action please.

1. The Director Employment Generation and Training, Punjab.
2. Director Technical Education and Industrial Training.

3. The Secretary, Punjab State Board of Technical Education and Industrial
Training.

Deputy Secretary

¢
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